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[TPOAOI'OX

O1 mpotrTuxiakoi @oITnTéS Tou Tunuatog Ayportikig Oikovopiag kal AvarrTugng tou
ewTTovIKoU MaveTmioTnuiou ABnvwy uTToXpeoUVTal va UTTORAAOUYV pia TITUXIOKA MEAETN
WG MEPOG TWV aTTAITACEWY yIa TNV aTTOKTNON TITUXioU Kal €mMTTPOoBeTa va
TTOPOUCIAoouV TNV MEAETN aQUTAH evwTTiov Tou emIBAETTOVIO KABNyNTH Kol TwvV
UTTOAOITTWV PEAWV TNG TPIMEAOUG EEETACTIKAG ETTITPOTTAG.

Odnyieg yia TNV Pop@n Kal TO TTEPIEXOUEVO TNG TITUXIOKAG MEAETNG divovTal OTOV
«00nyd Zuyypaenc Mruxiakwyv MeAetwv». To TTapdv apxeio TTePIEXEI 0dNyieS yia TNV
TTAPOUCIAoT TWV TITUXIOKWYV HEAETWYV.

O Mpoéedpog Tou TuRuarog,
EuotdBiog KAwvapng
AbAva 2020
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2TOIXEIA AZIONOlMHzHZ



1. ATAAIKAXZIA TPOPOPIKHY EEETAXHX

E@doov o/n @oitntg/Tpia uttoBdAcl Tpia (3) avtiypaga tng MNruxiakng MeAéTng
Tou oTov eTMIRAETTOVTA KABNYNTA, KOl EQACOV UTTAPXE! BETIKA Kpion kal amd Ta
Ouo eTITTAéOV PEAN TNG TPIMEAOUG EEETAOTIKNAG ETTITPOTING, OPICETAI OTN CUVEXEIQ
N NUEPoUNvia TNG TTPOPOPIKNG eEéTaang/TTapouaiaong TnS Mruxiakng MeAETNG.

H ouvoAikn didpkeia NG TTPOPOPIKAG €¢ETaong TTPETTEl va gival Trepitrou 30
AeTTTd. Katd 1O TTPWTO MICO TNG TTPOQYOPIKNAG €¢étaong (15-20 Aemrtd), o/n
@oITNTAG/TPIa  TTapouciadel TTpo@opikd Tnv TTuxiakry MeAETN evwTTiov TNG
TPIMEAOUG €MITPOTIAG agloAdynong ue Tnv Bonbeia diagaveiwyv. O1 dlapAaveleg
MTTOPEl va polpadovTal atrd To/Tn oITNTH/TPI0 OTA WEAN TNG ETTITPOTIAG O€
EVTUTIN JOop®NA Aiyo TTpIv TNV évapén Tng Trapouciaons. Katd 1o deutepo picd
NG TTPOYOPIKAG e€€Taong (10-15 Aetrtd), Ta YEAN TNG ETITPOTTAG UTTORAGAOUV
EPWTNOEIC OTO/OTR QOITNTA/TPIA, TIG OTTOIEG O/n QOoITNTAG/TPIO Ba TTPETTEN Va
ATTavVTACEl ETTAPKWG. Ta JEAN TNG ETITPOTING dUvVATAl VA {NTAVE DIEUKPIVIOEIC KAl
KaTd Tn dIAPKEIA TNG TTAPOUCiaong.

AQoU oAokAnpwBei n dladikaoia TNG TTPOPOPIKAG €EETAONG, Ta MEAN TNG
TPIMEAOUG €EETAOTIKAG ETTITPOTING CUPTTANPWYVOUV TO €VTUTIO agIOAOYNONG OTO
oT1T0io TrepIAaPPBAveTal Kal 0 BaBPog Tou/Tng @oITnThH/TPIag o€ KAipaka 0-10 ava
Mior) povada. O TeAikéS Babuog tou/Tng @oitnth/Tpiag otnv MTuyiak MeAETn
gival o péoog 0Opog TNG PaBuoAoyiag Twv TPIWV HEAWV TNG EEETAOTIKAG
ETTITPOTTAG.

O emBAETTWY KABNYNTAS TNG MTuxIakng MeAETNG UTTOBAAEI OTNV CUVEXEIQ KAl
EVTOG TTEVTE NUEPWV ATTO TNV NUEPOUNVIA TNG TTPOPOPIKAG £¢ETaong 1o BaBuo
OTNV YPAPMPATEIQ TOU THUAPATOG.



2. AOMH KAI NIEPIEXOMENO ITAPOYZIAXHY / ATA®ANEIQN

H dopn Tng TTapouaciaong egaptatal oe PeydAo BaBud amd 10 BEua TNG EKAOTOTE
MruxiokAc MeAétng. lMapoAa autd, TTapaKATW TTapoucidlovTal KATToIEG KOAEG
TIPAKTIKEG TTOU PTTOPOUV VA OKOAOUBROOUV 01 QOoITNTEG KATA TNV TTPOETOINACIA TWV
OlOPAVEIWV:

e Api1Budg Alagpaveiwv: Asdopévou 0TI 0 Xpdvog TnG TTapouciaong ival 15-20
AETTTd, O apIBuog Twv Odla@aveiwyv Ba Tpémmel va  eival  KatdAAnAa
TTPOCOPUOCUEVOG WOTE VA AVTIOTOIXEI 0€ AUTO TO XPOVO. EVOEIKTIKA avagépeTal
OTI évaG QUOIOAOYIKOG aplBudg yia pia 20-Aetrtn mapouciaon  eivar 13-15
OlOQPAVEIEG.

e AOKIYEG: ZuvIOTATAI, 0\N QOITNTAG/TPIA TTPIV TNV TTPOPOPIKA £EETAON va TTPOREi
O¢ APKETEG OOKIYEC WOTE VA ATTOKTAOEI eUXEPEI Adyou Kal KaAf pory otnv
TTapouadiacn TnG MEAETNG. EmmpocBeta ecivar KaAd katd TIG OOKINEG va
XPOVOUETPROEl TN dIAPKEID TNG TTAPOUCIiaoNG WOTE va TTpocapudoel oTn
OuVvEXEID, KAaTAAAAAWG, TOV apIiBuo Twv dIOPAVEIWY WOTE 0 OUVOAIKOG XpOVOG
TTapPOUCIiaong va Pnv EETTepVA 10 OpI10 TwV 15-20 AETTTWV.

e Aopni kai Mepiexdpevo MNMapouciaong: H mpwtn diagdveia Ba Tpétmel va
mepIAapBavel amapaitnta Tov TiTAo TNG MNTuxIakng MeAETNG, TO OVOUATETTWVUUO
TOoU/TNG QOITNTA/TPIAG, KABWG KOl TO OVOUATETTWVUMO Tou ETTIBAETTOVTIA
KabnynThA. ZuvioTATAl, Ol APNECWG ETTOUEVES BIAPAVEIEC va TTAPOUCIAouv Katd
oclpd: (a) Ta epeuvnTIKA epwTApaTa TNG MTuxiakAg MeAETng, (B) TN onuacia Tou
Béuarog TTpog dlgpeuvnon, (y) TN oupPBoAl Tng MMTuxiakng MeAéTng oTnv
uTTdpxouca yvwan, () TIG ueBABdOUG TTOU XPNOIUOTTOINBNKAV yia TNV avaAuon
ToU BépaTog, (€) Ta Bacikd atroTeAETPATA TNG MEAETNG KAl (OT) T oUPTTEPAC AT
NG MEAETNG.

e Alaypdaupara kai Mivakeg: Zuviotdaral, n XpHon d10ypapudTwy avi TVAKWY
O1TOU QUTO €ival EQIKTO KABWGS Ta dIaYyPAPHATA ITTOPOUV VA YiVOUV EUKOAOTEPQ
avTIANTITA a1Té TOV AKPOATH OTa TTAQICIO HIag TTapouciaons. Ta diaypduuara
Kal Ol TTiVAKEG JTTOPOUV Va €ival OTTOIOCONTTOTE HOPYNG APKEI VA ATTEIKOVICOVTA
EUKPIVWG OTIG dlapaveieg. EmmpooBera, étav o\n @oirntAG/TpIa TTPORAAAEI
KATTOI0 S1Aypauua ) TTivaka Ba TTPETTEI va AQIEPWVEI TOV ATTAPAITATO XPOVO Yia
TNV ETTEEYNON TOU.

e Bonbnmkdé YAk6: Kard tnv tapouciaon tng MruxiokAc MeAétng, o\n
@OITNTAG/TPIA ETTITPETTETAI VA XENOIUOTTOIE BoNONTIKEC ONUEIWOEIS ) KAPTEG ME
Ta KUpIa onueia TnG Trapouaiaong. Ouwg, N ouvexAG Kal TTIOTH avAayvwaorn evog
KeINEVOU PEoa aTTO BoNONTIKEG ONUEIWOEIG OEV ATTOTEAET KAAN TTPAKTIKH.



3. TEXNIKA XAPAKTHPIXTIKA AIA®ANEIQN

e Aoyioupik6: H TTapouciacn TrpayuartoTroleital Je TTPOROAED OUVOEPEVO JE
NAekTpoviKG uTtoAoyioTy o€ TrepIBadAAov Windows Kkal pe Tnv Xprijon Tou
TTpoypduuarog Tmapouaidoewv MS PowerPoint. Ta apxeia Ba mrpétrel va éxouv
KataAnén .ppt A .pptx yia va gival cupBard Kal va grropouyv va XpnoipoTroinouv
dueca yia TNV Trapouciacn. Ze avTiBetn TrepiTTwon eival Bavov va
TTPOKUWOUV TEXVIKA TTPORARuUaTa Kal va kKaBuoTteprioouv Tnv évapén Tng
TTapousiaong.

e Teviké MpodTuTro Alagaveiwv: O\H goitnTAg\TpIa gival EAeUBEPOG/N va ETTIAEEEI
OTTOI0 YEVIKO TTPOTUTTO dIaQAVEIWY ETTIOUMEL. ZUuVIOTATAI, OUWG, OI DIAPAVEIES VA
€ival OPoIoYEVEIG WG TTPOG TNV OWn Toug. Na 10 Adyo auTd, o/n @oItnTAG/TpIa Ba
ATav KaAd va xpnoiuotrolei éva eviaio yevikd TTpoTutto (template) amd Ta
OlaBEoiua TTpo-eykateoTnuéva oto PowerPoint.

e Méye0og Mpapparooelpdg: To TTPOTEIVOUEVO PEYEDOG YPAPPATOOEIPAG Eival
24pt. Opwg, autd dev atmoTeAei Kavova KabBwg To PEyEBOG TNG YPAUUATOOEIPAC
eCaptdral kKal atmmo 10 €id0g NG ypapuatooelpds. O\H oIt TAg/Tpia TTPETTEl va
EXEl UTTOWN OTI N MPEYAAN YpAPUATOOEIPA KAl n  avriBeon XPwWHOTOG
YPauuaToOEIpdc-povTou BonBouv TNV avayvwaon Twy dIa@aveiwy aTrd To KOIVO.
Opwg, pia uttepPOAIKA peyAAn oe PEYEBOG YPOUUOTOOEIPA UTTOPEI VA €XEI TO
avTifeTo ammotéAeopa. OToTe, T0 PEYEBOC TNG YPAPPATOOEIPAG Ba TTPETTEI va
gival KatdAANAa TTPOCOPUOCUEVO WOTE TA KEIPMEVA va E€ival EUAVAYVWOTA KOl
OIAKPITA ATTO HAKPIG XWPEIG OPWGS UTTEPBOAEG.

e Xpwpa Npapparooelpdg: To Xpwua TG YPAUMOTOOEIPAG Ba TTPETTEl va gival
O1akpITO. O @oITNTAS Ba TTPETTEI VO ATTOPEUYEI TTOAU AVOIXTA XPWHATA, OTTWG TO
KiTpIvo, TTOU MTTOPEl va eival pun &1akpitd. ZuvioTdaTal, n Xprjon Tou Paupou
XPWHATOG KAl TOU OKOUPOU UTTAE PE AEUKO QOVTO.

e Aégeig ava diagpavela: >uvioTdaTal, ol dlapAveleG va ouvoyifouv Ta Bacikd
onueia kar ox1 va TrepIAapBAvouv ouvexOueva Kal eKTEVH Keipeva. H xprion
KouKidwyv (bullet points) evdeikvuTal yia auto Tov okoTTd. Mia dia@Avela TTEPIEXEI
ouvnBwcg Ttepitrou 40 (£10) AéEeig kai pia koukida (bullet point) 8-10 Aégeig.
2UuvIOTATal, 0 apIBUOG TwWV KOuKidwv avda diagdaveia va pnv EEmepvd TIG 5
Koukideg (bullet points).

e TitAoi: KaBe diagdveia Ba rpétel va repIAauBavel oTo TTAVW PEPOG TNG Evav
TiTAO TTOU CUVOWICEl ATTOTEAEOUATIKA TO TTEPIEXOUEVO TNG dla@Avelag, OTTWG yia
Tapddeiyua: Epeuvnrikd Epwtiuara 1 MeBodoAoyia A ATToTeAéouaTta KTA.



4. YTOIXEIA AZEIOAOT'HXHX

Na 1  PBabpoAdynon TG TMTuxiakng  MeAETnG  ouvekTiudTral Kol N
TTapouaiacn/mpo@opikn €¢€Taon. H afloAdynon Tng Trapouaciaong Pacietal Kupiwg
OTn OUVOAIKA Trapoucia Tou/Tng @oItnTR/TPIaG KATd Tnv TTPOQOPIKA €EETAON, OTO
TTEPIEXOUEVO TWV OIOPAVEIWV KAl OTNV TTOIOTATA TWV ATTAVTACEWV TToU €0WOE OTIG
EPWTNOEIG TTOU TEBNKAV aTTO TA HEAN TNG ECETAOTIKNAG ETTITPOTING.



